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IMosicuuTeIBLHAS 3aIMCKA

CoBpeMeHHOE O0IIECTBO HENb3s NPEACTaBUTh 0€3 KOMIbIOTepa. Y MEHUE MOJIb30BATHCS KOMIIBIOTEPOM
obserunt ux yu4€0y. CnenuanbHble KOPPEKLIHMOHHBIE 3aHATHS, IO 3HAKOMCTBY C paOOTOHl Ha KOMIBIOTEpE,
HallpaBJI€Hbl HA IPAaKTUYECKYI0 IIOATOTOBKY  Yy4alluXCs K CaMOCTOSITEIbHOM JKU3HM M TpYydy, Ha
(dbopMHpOBaHKE Yy HUX 3HAHUM U yMEHUi, cIOCOOCTBYIOIMX COLMAIBHOM afanTtaniy, Ha MOBBIIIEHUE YPOBHS
OOIIIEro pa3BUTHUS YHALTHXCS.

Hacrosimas nporpaMMa cocTaBieHa C Y4€TOM BO3PAcTHBIX M IMCHXO(U3NYECKUX OCOOEHHOCTEH
pa3BUTUS yYalIMXCs, YPOBHS WX 3HaHWid W ymeHui. [lociemoBaTenbHOE H3ydeHHE TeM OOECIIeUMBaET
BO3MOYKHOCTh CHUCTEMAaTH3UPOBAaHO (OpPMUPOBaTH M COBEPILIEHCTBOBATh Yy YydYallUXCid C HApyLIEHUEM
MHTEJUIEKTa He0OXOAUMbIE UM HABBIKH pabOTHl ¢ KOMIBIOTEpOM. Peann3anus 1aHHON mporpaMMbl HarpaBlieHa
Ha pelieHue 3a1a4 GopMupoBaHus 00 KyIbTypbl JUYHOCTH, aJallTAllMU JIMYHOCTU K XKHU3HH B 00IIECTBE, HA
COLIMAIIM3ALMIO JIMYHOCTH y4eHUKa. Ha co3gaHue OCHOBBI JJIsi OCO3HAHHOTO BBIOOpAa M OCBOEHHE Oyaymiei
npodeccumu.

[Tpennaraemslii kypc «OcHoBbl UKT TexHOIOTMI» 3HAKOMUT YJallluXcsl C OCHOBaMH MH(POPMAIIMOHHBIX

PECYPCOB.
[enu n3ydyeHust Kypca OCHOB KOMIIbIOTEPHON IpaMOTHOCTHU CJIEAYIOIINE:

o MOJyYEHHUE YJallUMCSl TAaKUX JOCTYIHBIX CBEJCHUHN U MPEICTaBICHUI O KOMIIBIOTEPE, KOTOPHIE
MIOMOT'YT UM B JlajibHEHIIeM BKIFOUUTHCS B Ipoliecc 00YUeHUS B YUUIIUINAX U B TPYIOBYIO JESTEIbHOCTD;

. MOBBIIICHHE YPOBHS OOIIETO PAa3BUTHUS YYAIIMXCA C HAPYIICHWEM HWHTEJUIEKTA M KOPPEKIU
HEJOCTAaTKOB MX MO3HABATENILHOMN IEATEIbHOCTH U JTUYHOCTHBIX Ka4eCTB;

o pa3BUTHE peuMu ydyamuxcsi, oOoramieHue e€ HOBBIMU TEPMUHAMH, pPAa3BUTHE BBICIINX

MICUXUYECKUX QYHKUIUM (TaMATH, MBIIIICHUSI, BHUMAaHUs1, BOOOpaKEHUS ).
OcHOBHBIE 337]a41 Kypca:

o YCBOEHHUE y4alllUMKCS [TPaBUJI paObOThl U OBEIECHUS IIPU OOLLIEHUH C KOMIIBIOTEPOM;

. NpUOOpETEHNE YUalllMMUCS HaBBIKOB MCIIOJIb30BaHMs TPEHAXKEPOB B paboTe Ha KIABHATYPE;

o WCIIOJIb30BAaHUE HA 3aHATHAX YIPAKHEHHWM C WIPOBBIMH IPOTpaMMaMH C LEIbIO Pa3BUTHSA
MOTOPUKH NAJIBIIEB;

. BOCIIUTaHHUE IEJICHANPABIEHHOCTH, Pa0O0TOCIIOCOOHOCTH TPYMOJIOOMS Yy YyYaluXcs, HAaBBIKOB

KOHTPOJISI U CAMOKOHTPOJIS, YMEHHUE TUNIAHUPOBATh PabOTy M IOBOJUTH HAYATOE JIEJI0 A0 3aBEPIICHHUS.
CrenuanbHble 3a7a4u Kypca
O6yuenne no mporpamme «OcHoBbl MKT TexHomoruii» HampaBieHO Ha KOPPEKIHIO HEIOCTaTKOB
MBIIUICHUS, PEYH, TAMSITH, BHUMAHUs1, BOCITPUSTHUSI:
—  aKTUBHU3HPOBATh MBICIUTENbHYIO NEATEIbHOCTh (pa3BUTHE MPOIIECCOB aHalM3a, CHHTE3a, 0000IIeHus,
KJIacCU(UKALIUN);
—  Y4YuTh HAOIIOJATh, BBIIEIATH TTIABHOE, OPUEHTUPOBATHCSA B CHTYallMH, YCMAaTPUBATh CBSA3H M OTHOIICHUS
MEXy 00BEKTaMU,

— oforamarh aKTUBHBIN M MACCUBHBIN CJIOBAPh, JOPMUPOBATH TPAMMATHUECKHI CTPON peuH;

—  pa3BUBaTh aHAJIN3ATOPbI (KUHECTETUYECKUH, CITyXOBOU, 3pUTENbHBIH).

Dopmul oOyuenusn:

o Jlepenaya mHboOpMalMu OT y4yuTels K YYEHHKY - YCTHOE H3JIOKEHHWE MaTepuana: pacckas, oecena,
00BsICHEHHE, TOSICHEHUS. DTO TO3BOJISIET PACKPHITh OCHOBHBIE TEOPETUUYECKUE IMOJIOKEHUSI U KIIIOUEBbIE
MOHATHUSA COACPIKAHUS TPOTPAMMBI.

e CI0OBO yuuTels B COYETAHUU CO 3PUTEIbHBIM PSAIOM - JEMOHCTpalus KapTUH, TaOJWll, CIIaiJoB,
(GUIBMOB, BHJICOMAaTepUAIOB — OKAa3bIBAET HMOIMOHAIBHO-ICTETUYECKOE BO3JCHCTBHE HA ydallluxcsd,
CO3/Ia€T ONpPEACICHHBIA HACTPOH, MOTHUBHUPYIOINIMK IIKOJBHUKOB K JaJbHEHIIEH MO3HABATEIbHOU
NEATEIBHOCTH.

e Opranu3zanys NpaKTHYECKUX paboT ydaImuxcst Mo PYKOBOJICTBOM YUUTENIS: BBHITIOJTHEHUE CAMOCTOSTEIbHBIX
Y IPAKTHUYECKUX paboT MO3BOJIUT 3aKPENUTh MOTYYSHHBIN MaTepual.

Dopmul opeanuzayuu yueoHo20 npoyecca:

—  (ponTaTBHBIC




—  UHAMBHUIYAJIbHBIC

@opmbl  pabomel NOHKHBI BapbUPOBATHCA B 3aBUCUMOCTH OT TE€MBI, OT CIIOCOOHOCTEH W BO3MOXKHOCTEH

y4Yaluxcsi:

® JIUKTaHT;

e paboTa 1o UHIUBUIYATbHBIM KapTOUKaM;

¢ 11POBOI TUKTAHT;

e paboTa 1o OIOPHBIM CXEMaM;

e pedychl, 3arajiku, KpOCCBOPAbI, Pa3BUBAIOIINE UTPHI.

Koppexkyuonno-pazeusaioujue 3a0anun:

e Pa3BuTHE aHATUTHUKO-CUHTETUYECKOW NEATEIbHOCTH (COCTaBb II€JIOE W3 YacTed, HaWTU OTCYTCTBYIOIIYIO
4acTb, ONMPEACIUTh M0 XapaKTePHBbIM MPU3HAKAM IPEIMET).

e Pa3BuTHE 3pUTEIIBHO-MBICIUTEIBHBIX Ollepanuii (Haiinu 10 npeqMeToB Ha KapTHHE, HAUAU 6 OTIIMYUI).

e (CrnoBapHas paboTta (TEpMUHOJIOTHS).

e Pa3BuTHE CIIyXOBOI'O M 3pUTEIBHOTO BOCHpUSTUS (paboTa Mo cxemaM, OOPHBIM KapTOuKaM, IO IJIaHy, MO
TabIUIaM, TI0 CIIOBAPHBIM CIIOBAM M MJLTIOCTPALIUAM, UTpa «Hero He cTano?»).

e Pazpurtue namsatu (urpsl: «Kto Oonbiie 3anoMHuT», «KTO Ooble 3HaeT», «KTO X04eT cTaTh OTIIMUHUKOM)

e Pa3zBuTHe CBA3HOH peud (paccka3 mo o0pasiy, IIaHy, OIMMCAHUI0, O0BSICHEHUIO, TI0 HABOISALIMM BOIIPOCAM,
urpa «Bormpocsl 3a1a€T KOMIIBIOTEPY).

e Pa3BuTHEe MENKOW MOTOPHUKH (KIaBHATYPHBIE TPEHAXKEPHI, PAa3BUBAIOIIUE UTPHI).

OBLIASA XAPAKTUPECTUKA KYPCA

B nacrosiiee Bpemst cdepa uenoBedecKoil NesITeIbHOCTH B TEXHOJIOTMYECKOM IIJIaHe ObICTPO MEHSETCH.
HoBble TeXHOJOTHH B COBPEMEHHOM OOIIeCTBE TPEOYIOT OT YeNIOBEKa HOBBIX 3HAHWMW, HABBIKOB U YMEHHH, B
TOM YHCJI€ M IPU PEIICHUM TPAJULMOHHBIX 3a/1a4, BO3HUKAIOUIMX B IMOBCEIHEBHOM XHM3HHM. Anantauus K
OBICTPO MEHSIOUIMMCS YCJIOBUSIM BHEIIHEr0 MHUpPA IPEJICTABISAET OINPEAEIECHHYIO CIIOKHOCTh Yy JH000ro
YeJI0BEKa, HO OCOOEHHO 3TO XapaKTEepHO AJS y4aluxcs ¢ 0COOBIMH BO3MOKHOCTSIMU 3[I0POBbS B CHIIY HMX
NCcUX0(U3NIECKUX OCOOCHHOCTEM.

CoBpeMEHHOE COCTOSHHE OOIIECTBAa XapaKTepU3yeTCs MHTEHCHUBHBIM NMPOHHUKHOBEHHUEM KOMIBIOTEPHON
TEXHUKH BO Bce c¢epbl YEIOBEUECKOM JKW3HHM, BCE BO3pacTalOlUM IIOTOKOM HHOpManuu u
COBEPLICHCTBOBAHMEM  TEXHOJOIMH  IOJy4eHHUs, NepepadOoTKM M HCIOJIb30BaHUS  MHGOpMalUU.
WNupopmanvonnsle mpouecchl — (yHAaMEHTalbHas PEalbHOCTh OKPY)KAIOIIEr0 MHpa M ONpeAe SO
KOMIIOHEHT COBPEMEHHOM WHGOpPMALMOHHOM UuBMWIM3auuMu. B nemoMm, wu3ydeHue HMHPOPMATHKH,
MH(OPMALIMOHHBIX 1 KOMMYHHKAIIMOHHBIX TEXHOJIOTHH OKa3bIBa€T CYIIECTBEHHOE BIUSHUE Ha (OPMUPOBAHUE
MHUPOBO33PEHHUs, CTWIb JKU3HM COBPEMEHHOI'O YEJIOBEKA, PACIIUpSET €ro BO3MOXKHOCTH K aJanTaluu B

COLIUYME.

MECTO KYPCA B YYEBHOM IIJIAHE
[Tporpamma paccunrtana Ha 1 rox (34 yaca) o0ydeHHUsI.
Bospact o0ygarormxcs - ¢ 12 1o 13 yer.
[IponomxurensHOCTh 3aHATUH — 1 yac (1o 40 MUHYT)

MVMIAHUPYEMBIE IPEJIMETHBIE PE3YJIbTATDI
K konny usydenus kypca «OcHoBbl UKT TexHOMIOrHiT» ydanyecs 101KHbI 3HATh:
® OCHOBHBIE TpeOOBaHUs MPU pabOTe HA KOMIIBIOTEPE;
® OCHOBHBIE IpueMbI paboThl B mporpammax Word, Excel, Power Point;
e MpueMbl paboThl ¢ nepudepuiHBIMU YCTPOMCTBAMU KOMITbIOTEPA (IPHUHTED, CKAHED);
yyalmecsi HAy4YaTbes:
e HabupaTh peaKTUPOBATh U (HOPMATUPOBATH TEKCTHI C 00pa3Ila Ha KJIaBUATYpE;
® CO3/aBaTh IPE3CHTALUIO C TOMOLIBIO TIporpaMmbl PoOwer Point, ocyIiecTBiIsTh JEeMOHCTPALMIO PE3CHTALUH
C UCIIOJIb30BaHUEM TPOEKTOPA;



® BBHINOJHATH apU(METUYECKUE NCHCTBHUS (BBIYMTAHHE, YMHOXKEHHE, JCICHHE) C IOMOIIBI0 HPOrpaMMEI
Excel, pemars 3agaun B EXxcel.

® CKaHHUPOBATh PUCYHOK, COXPAHATH €T0 KaK OTIIEIBHBIN (haiiI.

® pacreyarbiBaTh PHCYHOK, TEKCTa.

e coOmroaaTh TpeOOBaHMs OE30MMaCHOCTH M THTHEHBI B pabote co cpeacrBamu UKT;

® KCIIOJIB30BATh TOJYYCHHBIC 3HAHUS B IPAKTUUECKOM JICSITEITBHOCTH.

y4aumecsi NoJIy4aT BO3MOKHOCTh HAYYAThCS:

® OCYHIICCTBJISTh TOUCK MH(pOpMAIMK B ceTH MHTEpHET ¢ MCIOJIb30BAHUEM MPOCTHIX 3alpOcoB (TI0 OJHOMY
MIPU3HAKY).

COJEPKAHUE KYPCA
Beenenne. IIpaBuiia TexHuKH 6€30I1aCHOCTH NPH padoTe HA KoMIIbIOTepe. (24).
Texnuka Oe3zomacHoctu mpu pabore Ha I[IK. CosepmenctBoBanue IIK, coBpeMeHHBIE KOMITBIOTEPHBIC
TEXHOJIOTUU
YcerpoiicTBo komnboTEpa(4 4.).
[lepudepuiinoe ycrpoiictBo - ckanep. CKaHMpPOBaHUE PHCYHKAa, COXPaHEHHE €ro KaK OTIENbHBIA (ail.
[Tepudepuiinoe yctpoiictBo - npunTep. Pacnedarka pucyHka, HeOOIbIIOTO TEKCTA.
Tadamunbrii pexakrop Excel (13 u.).
[Tporpamma Excel.[leiictBusi: cnoxkenue W BbrauTanue B nporpamme Excel. CocraBieHue u perieHue
NpPaKTHYECKHUX 3aJ1a4, pelieHre mpumepoB. JlelicTBUs yMHOXKEHUE U jejeHue B mporpamme EXxcel. Pernenue
MPAKTUYECKHX 3a]a4 U IpUMepoB. Pacnipenenenue yncen B mopsiike Bo3pacTaHus U yobiBaHus. PacnonosxeHnue
CJIOB B alipaBUTHOM nopsizike. Jluarpammel B iporpamme Excel.
Co3gaHue JauarpaMMbl, HarjsIHO TIOKa3bIBalOIIEH MPAaKTUYEeCKyl 3ajgady. I[paduku B mporpamme
Excel.JlobaBnenne u3o0pakenuss B jokymeHT EXcel./lononHeHne mocTtpoeHHOro rpaduka M JuarpamMMbl
pucyHkoMm, u3oopaxenrem. Coopuuk ClipArt unu Daiin, ¢ HaliICHHBIME paHee U COXPAaHEHHBIMU KapTHHKAMH.
Iporpamma PowerPoint ( 124.).
3anyck mporpammel PowerPoint. Craiigsr. Co3nanue cnaiinos. Co3nanue pucyHka B mporpamme PowerPoint.
Pabota ¢ purypamu. Brinagka ®opmar. UHcTpymMeHTHI 1151 paboThl ¢ durypamu. uzaitn. Co3gaHue pucyHka
U3 HECKOJIBKUX (UIyp Ha OJHOM craiije. YnopsnouuBanue ¢puryp. Cozanue pucyHKa U3 HECKOJIBKHX (GUryp
Ha OJIHOM cllaiijie, rpynmnupoBka Quryp, packpammuBanue ¢uryp. dopmar. [duzaitn. Paborta ¢ ximumamu.
Co3nanue cnaiios ¢ kaunamu. Kaptuaku, ¢pororpaduu u 3ByKH, pacloIOkKEeHHbIE IO TEMaM WIIN KITIOYEBBIM
cinoBam. Pabota ¢ quarpammamu, rpadukamu. Padora ¢ Tekcrom. Haamucs kak ¢purypa WordArt. dopmar.
IIporpammsl ajst noucka uHopmannu B cetu Unrepuer (3 4.)

Y4yeOHO-TEeMAaTHYECCKUI IIJIAH
34 g/ron (1 u/Hen.)

Ne Ha3Banue Tembl Kon-Bo yacos
1 | Beegenne. TexHuka 6€30MaCHOCTH. 2
2 | YcrpoiicTBa KOMIIbIOTEPA 4
3 | Tabmuunsit penaktop Excel 13
4 | TIporpamma PowerPoint 12
5 | Cerp Untepuer 3
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YueOHO-MeTOANYECKOE 00ecTeueHne

N.A. Kypununa, [Iporpamma «OCHOBBI KOMIIBIOTEPHON TPaMOTHOCTHY, I1. Llenuuubie 3emiu, 2012
Bocosa JI.JI., bocoBa A.FO. Ypoku mHpopMaThku B 5—7 Kiaccax: MeToAmueckoe mocobue. — M.:

BUHOM. JIa6opatopus 3Hanwuii, 2013.

Bocosa JLJI.,, BocoBa A.}O. Kommiekr muakatoB misi 5-7 kimaccoB. — M.: BUHOM. Jlaboparopus

3Hauui, 2006.
DJIeKTPOHHBbIE Y4eOHbIe TOCOOUs

KJIaCChl
http://www.metodist.ru Jlaboparopus uadopmaruku MUOO
http://www.it-n.ru Ceth TBOPYECKHX YUUTENICH HHPOPMATUKH

http://fcior.edu.ru

http://pedsovet.su ITegarornueckoe cooOmECTBO

MartepuajibHO-TEXHHYECKOe o0ecriedeHne
. Komnbrotep (HOyTOYyK) — 15 1mT.
OnepanonHas cucteMa AJlbT

http://www.metodist.Ibz.ru Ha6op 1iudpoBsix 06pa3zoBaTeIbHBIX PECYPCOB IS

http://www.metod-kopilka.ru Meroauueckasi KOWIKa yauTelss HHPOPMaTHKU

http://eor.edu.ru ®enepanbHblii IEHTP HHPOPMAIIMOHHBIX 00pa3oBaTeabHbIX pecypcoB (OMC)

http://school-collection.edu.ru Enunast kosekius nudpoBbIX 00pa3oBaTeIbHBIX PECYPCOB
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Kanengapuo-remarudeckoe mianuposanue Kypca «Ocuosbl UKT TexHosormii»

Jlara

Tema

OcHOBHbBIE BU/BI 1€ATCIBHOCTH

5 &
YPOKa 2 §
E Z aHAJINTHYECKHE NPaKTHYEeCKHUe
<z A
1 TexHuka IIPUBOJUTH IIPUMEPBI co0Jro1aTh
0€30MacHOCTH neperadyu, XpaHeHus 1 TpeGoBaHuUs K
pu paboTe Ha 00paboTKu OpraHu3aIHNH
K. uHpopManuu B KOMIIBIOTEPHOT'O
JESATEIIBHOCTH palouero mecra,
YeJoBeKa TpeOoBaHUs
0€30MacHOCTH U
TUTHMEHBI ITPU padboTe
co cpeacrBamu MKT.
2 CoBepieHCTBOBaHUE IIPUBOJUTH IIPUMEPHI co0Jro1aTh
IIK, coBpeMeHHBIE repefayu, XpaHeHus U TpeOOBaHUS K
KOMIIBIOTEPHbBIE 00paboTkH OpraHM3alyu
TEXHOJIOTHH. uH(popMaluu B KOMIIBIOTEPHOTO
JESATEIBHOCTH pabouero mecra,
YeJIoBeKa TpeOoBaHUS
IIPUBOJUTH IIPUMEPBI 0€301acHOCTH U
COBPEMEHHBIX TUTHMEHBI ITpU padboTe
MH(OPMaLMOHHBIX co cpeacrBamu UKT.
HOCHUTEJIEH;
3 [Tepudepuiinoe BBIJICTIATH alllapaTHOE U BBIOMpATH U 3aIlycKaTh
YCTPOMCTBO - MIPOrpaMMHOE HY)KHYIO IIpOrpammy;
CKaHep. obecrieueHne paboTaTh C OCHOBHBIMHU
Bxoonoii koumponw KOMIIBIOTEPA; 2JIEMEHTaMU
4 CxaHupoBaHue OIpeNieNATh TEXHUYECKUE | CKaHUpPOBaHU (paiiiioB;
pHUCYHKa, CpPE/CTBA, C MOMOILBIO co0moaaTh
COXPaHEHHE €ro KaKk KOTOPBIX MOKET OBITh TpeGoBaHuUs K
OTJIENbHBIN (haii. peanu3oBaH BBOJ OpraHu3aluu
nH(popmanuu (TekcTa, KOMITBIOTEPHOT'O
n300pakeHus ) B pabouero mecra,
KOMIIBIOTED. TpeOoBaHus
aHaJIM3UPOBATh 0€301acHOCTH U
yYCTpOMCTBAa KOMITbIOTEpA | TMTHMEHBI IIpHU padboTe
C TOYKH 3pEHUs co cpencrBamu UKT.
OpraHu3aIy MpoLeIyp
BBOJIa, XpaHEHUS,
00paboTKH, BEIBOA U
nepeaayn HHGopMaImu;
5 [Tepudepuiinoe BBIICIIATH allapaTHOE U | pacreyvaThlBaTh
YCTPOMCTBO - MPOrpaMMHOE n300pakeHUs1, TEKCTHI C
IIPUHTEP. obecrieyeHne MIOMOUIBIO IPUHTEPA;

KOMITBIOTEPA,

coOro1aTh




Pacneuatka
PHUCYHKA,
HEOOJIBIIIOTO TEKCTA.
Konmponvnas
paboma
«Ycmpoiicmea
KOMNblomepay

OTIPEACTISATH TEXHUYECKUE
CPEICTBA, C TOMOIIBIO
KOTOPBIX MOXKET OBIThH
pealin30BaH BBOJ
nHpopmanuu (TeKcra,
HU300pakeHus) B
KOMIIBIOTED.
aHAJIM3UPOBATh
YCTPOMCTBA KOMITBIOTEPA
C TOYKH 3pEHUS
OpraHu3aIiH MPOLEYP
BBOJIa, XpaHEHUS,
00paboTKH, BBIBOJA U
nepenayu nHGOpMaInu;
aHAJTM3UPOBAThH
yCTPOICTBAa KOMITbIOTEPA
C TOYKH 3pCHUS
OpraHH3aIlH MPOLETYP
BBOJIa, BEIBOJIA

TpeOOBaHUS K
OpraHu3aluu
KOMITBIOTEPHOTO
pabouero Mecra,
TpeOoBaHUs
0€30IaCHOCTH H
TUTHUEHBI ITpU padboTe
co cpeacrBamu MKT.

uHdopmanuu;
7 ITporpamma Excel. OmnpenensTs OnepupoBaTh
= UHCTPYMEHTHI JUISI OCHOBHBIMH
8 JeticTBus: pyM a
BBITTOJIHEHHS 0a30BBIX UHCTPYMEHTAMHU
CAOKCHHe 1 oIepalui B mporpamme
MIPOrPaMMBbI
BBIYUTAHUE B p . porp porp
Excel; Excel.BBoauts
nporpamve Excel. IUTAHUPOBATh PabOTy MO
YHCIIOB
9 CocragyieHne u yro
BBITIOJTHEHUIO uHpOpMalHIO,
peleHue
apuMeTHuuecKux BBITIOJTHSATH
MPAKTUIECCKIX . ..
NEHCTBUI; BBIUUCIICHHUS.
3amad, pelieHue
MIPUMEPOB.
10 JevicTBus
YMHOXEHUE "
JiefieHne B
nporpamme Excel.
11 Pemenue
MPAKTUICCKIX
3a/1a4 ¥ IPUMEPOB.
12 -Pacnipenenenue Onpenenars OnepupoBathb
qrcel B MOPSIKE WHCTPYMEHTHI JJIs1 OCHOBHBIMH
BO3pacTaHUS U BBITIOJTHEHUS 0230BBIX WHCTPYMCHTAMH
yObIBaHUS oriepalii B mporpamme MIPOrPaMMBbI
13 Pacnonoxenue cioB Excel; 5 Excel.Beosmts
B anbaBHTHOM TJIAHUPOBATh PaboTy IO YHCIIOBYIO
MOpSIIKE. BBIITOJIHEHUIO uH(pOopMaIHnIo,
COPTUPOBKH OOBEKTOB IO | BBIMOJIHATH
3aJIaHHOMY TIPaBHITY; BBIYHCIICHHSI,
COPTHUPOBATH OOBEKTHI
0 33JaHHOMY
MpaBUITY.
14 JunarpamMmbl B MIPUBOUTH TTPUMEPHI co3/7aBaTh




nporpamme Excel.

HNCIIOJBb30BaHUS
Ta0JIHII, TUarpaMm,

AuarpamMmmsbl U
rpaduKu, CXeMBbI,

15 Cosnanne cxem, rpad)oB H T.1. rpadbl, 1EepeBbs;
JMarpaMMBbl, IIPH ONIMCAHUU CO3/1aBaTh
HarsHO 00BEKTOB rpaduueckue
TIOKa3bIBAKOLIEH OKpY>KaIoIllero Mupa, MOJIeJH, T00aBIATh
IPaKTHYECKYIO IUTAHUPOBATh CBOIO n300pakeHue B
3ajaqy. NEeSITeNIbHOCTD 110 nokymeHT Excel,
16 ['paduku B CO3/JaHUIO JIOKYMEHTA HCII0JIb30BaTh
nporpamme EXxcel. B iporpamme Excel coopuuk ClipArt
17 Jobasnenue T10 33JIaHHBIM (v daiin),
U300paxeHus B napaMeTpam.
nokyment Excel.
18 JlononHeHue
MOCTPOCHHOTO
rpaduka u
JarpamMmmbl
PHUCYHKOM,
HU300paKCHHUEM.
Konmponvnas
paboma
«Tabnuunwrii
peoaxmop Excely
19 Coopuuk ClipArt
i daiin, ¢
HallICHHBIMU paHee
U COXpaHEHHBIMU
KapTHUHKAMHU.
20 3amyck mporpaMMel Onpenenstob BBIOMpATh U 3aITyCKaTh
PowerPoint. WHCTPYMEHTHI JUIs HYKHYIO IPOIPaMMYy;
21 Craiinel. Co3nanue BBITIOJTHEHHSI 0a30BBIX OTIepUPOBATH
CJIAlJIOB. onepauuii B mporpamMme OCHOBHBIMH MPHEMaMHU
22 Co3nanne pucyHka PowerPoint; CO3JaHus
B [IPOrpaMmMe TJIAHUPOBATH PadOTY IO KOMITBIOTEPHOU
PowerPoint. CO3JJaHUIO0 PUCYHKOB, MPE3CHTALINH;
23 PaGora ¢ purypamu. rpauKoB, TUATPAMM; co3/1aBaTh Clamg
Bxanxa «Dopmar» MIPUBOJIUTH TIPUMEPHI Mpe3eHTaINH, C
24 I/IHCprMeHTBI TS UCITIOJIb30BaAHUA Ta6HI/IH, HUCITIOJIb30BAHUEM
paboThI ¢ Iuarpamm, cxem, rpadoB | TOTOBBIX MIAOJIOHOB,
durypamu. U T.J. noadupath
25 Jlusaita. Co3naHne Onpenensth WJLTIOCTPATUBHBIN
PUCYHKa U3 WHCTPYMEHTBI JIJIS MaTepHal; co3aBaTh
HECKOJIBKHX (QHTYp BBITIOTHEHUS 6a30BBIX TEKCT Claiija,
HA OJIHOM Claiise. orieparii B mporpamMmme (dbopMaTUpOBaTH,
26 VYnopsgounBanue PowerPoint; CTPYKTYPHUPOBAThH

buryp.

MJIAHUPOBATh PabOTy 1O

TEKCT, BCTABIICHHBIN B




27

Coznianue pucyHka
U3 HECKOJIbKUX
¢buryp Ha orHOM
claiine,

CO3/IaHUIO PUCYHKOB,
rpaduKoB, TUATPAMM;
IIPUBOJUTH IIPUMEPHI
UCIIOJIb30BaHUs Ta0JIuII,

MIPE3CHTAIHIO;
CO371aBaTh PHCYHOK,
JarpaMMel, TpaQuKH B
nporpamme

IrPYHIIAPOBKA aMarpamm, cxem, rpagos | PowerPoint; BcraBisTh
duryp, U T B CJIali/Ibl IPE3EHTALUU
packpaluBaHue rpadudeckue 0ObeKTHI;
buryp. HacTpauBaTh IOKa3

28 ®opmar. u3zaiix. MPE3CHTALINH U
Pabota ¢ kiaunamu. JIEMOHCTPUPOBATh €€
Coznanue ciaifios ¢ Ha 3KpaHe
KJIMIIAMU. KOMIIbIOTEPA;

29 KapTtunku, OCYIIECTBIIATh
dotorpaduu u JIEMOHCTPALUIO
3BYKH, IIpEe3EHTAlUH C
PAacIoI0KEHHbIE 110 UCIOJIb30BaHUEM
TeMaM WJIn IIPOEKTOPA.
KJIFOYEBBIM CJIOBaM.

30 Pabota c
JarpaMMamH,
rpaduKamu.

31 Pabora ¢ TexcTom.
Hannuce xak
¢urypa WordArt.
®dopmar.
Konmponvnas
paboma
«Ilpoepamma
PowerPointy

32 WNHurepuer kak OnpenensiTb 3HAUUMOCTh | OCYLIECTBIIATH TOMCK
cpena oOuieHus ¢ WWW kak BceMHUpHOTO uHpOpMaILIUU B CETH
MOMOIIbIO XpaHWIMILA WuTepuer ¢
KOMIIBIOTEpA. UHpOpMaLny; HCIIOJIb30BAaHNEM

33 CrpykTypa cetu IJIaHUPOBATh U MPOCTHIX 3aIPOCOB (110
Nntepner. Ciryx0bl OCYILIECTBIIATH IOUCK OJTHOMY MIPU3HAKY);
cetu IHTEepHeT nH(pOpMaLuU B CETH COXPAHATD JUIf

34 [Touck nnpopmaruu Hurepuer ¢ WHMBH1YaJIbHOT'O
B WWW. HCIOIb30BaHUEM HCIOJIb30BaHUA
Konmponvnas MIPOCTHIX 3aIIPOCOB (110 HalJICHHBIE B CETU
paboma 3a kypc 8 OJIHOMY IIPU3HAKY). WnuTepuer
Kaacca MH(POPMAaLMOHHBIE

00OBEKTHI M CCHIJIKA Ha
HUX.




